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1.Preface

The M&E Portal is an application that are designed to increase efficiency in project
delivery. It gives with an entire ERP solution which is able to provide the management
with varied modules like financial reporting system, procurement plan, BRF plan,
quarterly progress report, beneficiary list update, annual progress report, beneficiary
counting etc. This system aims to improve the efficiency and effectiveness of the use
of ICT/digital services. It is used to break the project to individual task and then set r
ealistic milestones and deadlines.

2. Pre-requisites

The prerequisites for preparation before login to the M&E Portal for the OPM admin
istration, Agency Administration and Agency Users.

a. All users should provide authenticate Email address to the concern authority for
registration.

b. All user should get registered into the M&E portal by the concern authority and
respective authority to activate his/her credentials.

c.The Agency Administration and Agency user should be aware about the
‘Authorization and Agency’ they are assigned in the M&E portal.

3. Registration into M&E Portal?
All the staffs working as admin in the office of CARLEP, OPM, The Project Director,
ICT, Super Admin will do the registration of all the stakeholder’s credential in the sys

tem.

The registration details will be automatically inbox in your authenticate email address
with username and password.

Note: For Registration of your Username and Password, you need to provide your
authenticate email address and Phone number as when required.
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Guidelines to get into the M&E Portal by Agency Officer & Agency users
(General User)

Step 1: Type the URL or Web address in address bar.
Visit website https://carlep.gov.bt.

€ > C @ calepgovbt e % @
&'ﬁq‘ﬁqwa:’q%ﬂnumx’&:muiw‘
R
Commercial Agriculture & Resilient Livelihoods JL'FAD
Enhancement Program (CARLEP) Investing in rural people

Ministry of Agriculture and Forests

0

HOME ABOUTUS v COMPONENTS v PROGRAMME AREAS ~ STORIES OF CHANGE RESOURCES ~ M&E PORTAL CONTACT US

The Commercial Agriculture and ilient Livelihoods Enh. P (CARLEP) aims to = n
facilitate the transformation of a i -based rural agri economy into a sustainable value chain
and market driven productive sector by promoting climate smart approaches in agriculture and strengthening

of and local ir CARLEP

The Programme shall adopt two—pronged approaches - Value chain or commercialization approach in Gewogs [l Like Page 13K likes
with high p ion and k ials and targeted intervention approach in vulnerable Gewogs to
poverty and climate change impacts. The Programme area includes selected Gewogs in six eastern Dzongkhags
(Lhuentse, Mongar, Pemagatshel, Samdrup Jongkhar, Trashi Yangtse and Trashigang). The programme will

benefit 28000 smallholder HHs of which 5000 HH will directly benefit from vegetable and dairy value chains.

Step 2: Type the username that has been registered in M&E Portal Login credential
interface ( Username — registered email address).

& > C @ carleporg o QB W ;Jﬂ i
FRF N gaRRE AR Q: ARa| y
&W“ﬁ‘ﬁ"]“s‘" v
Commercial Agriculture & Resmem Livelihoods =J)L":AD
Enhancement Program (CARLEP) Investing in rural people

Ministry of Agriculture and Forests

Monitoring & Evalution Portal (M&E Portal) _

Usemname

KingarinBB@gmail com & ‘
Password
d

P D F Authorization

Project Director v ‘

get password

'M&E Portal

s O n © Youtube

Tutorial

Manual - Download PDF

DR R B Sommoin ~mnods Enhancement Programme
ips/Jearep orafbudget/loge folder/main_website.pel, 1640340857 po
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Step 3: Type the password (Default Login credential will be automatically generated in your
registered email address)

@ OPM - Monitering & Evaluation X 4 v - 8 x
€« > C | & carleporg - a 12 % qq H

EXg oA aruR AR Ra

SapraRgTpcdargaR
" Commercial Agriculture & Resilient Livelihoods JL IFAD
< Enhancement Progrum {CARI-EPl Investing in rural people
e Ministry of Agriculture and Forests
Monitoring & Evalution Portal (M&E Portal)
[ ——— v UWM_M

| kingarinEaghgmail com & |

@ i n Youtube }Q Password .

-q.‘ Tutorial e &

B PDF Autharization
[ Progect Dirsctor -
[ Froet Drecior
I Super Admin
IcT
Manual - Download PDF OPM Officar

© 2020, All Rights Reserved. Commercial Agriculture & Resilient Livelihoods Enhancement Programme

Step 4: Select the Authorization.
For example — If you are working in Dzongkhag, please select ‘Agency’ as Authorization.

@ OPM - Monitoring & Evaluation X 4= v - o *
€ > C & crleporg o a 2 & @
Ry g asuR AR A
x Gty ¢

) Commercial Agriculture & Resilient Livelihoods JJLIFAD
; Enhancement Program (CARLEP) Investing in rural people

Ministry of Agriculture and Forests

Monitoring & Evalution Portal (M&E Portal) —

Usamame

kingarin&ahgmail com -
}Q Password
r o

© Youtube

Tutorial

PDF ;\I.'.ho(l!a\lon

Progect Director -

Project Drecior

Super Amin

T
Manual - Download PDF OPN Officar

© 2020. All Rights Reserved. Commercial Agriculiure & Resilient Liveihoods Enhancement Programme
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Step 5: Select the Agency.

@ OPM -Monitoring & Evaluation X 4 L = a b4
€ > C | & carleporg o @ g ‘f‘ z
R gpriraEaavum A e
_ | Gmangme Y
g, Commercial Agriculture & Resilient Livelihoods JJLIFAD
5 : Enhancement Program (CARLEP) Investing in rural people
2 Ministry of Agriculture and Forests
Monitoring & Evalution Portal (M&E Portal) _
) oitemafiaee duan | Usermare
y e ingarinS8 @pmad. com l:
[~
o Ba| 3 Youtube }Q ARG Aene |
ot Tutorial | Losntse |
origar |
PDF o
RAMCO Mongar
RLDC Kanglung
‘Samdrup Jongknar
Trashi Yangtse
Trashigang
Manual - Download PDF | SelectAgoney [ =
Sub Auhorization
[ Sub Authonzation V.
© 2020 All Rights Reserved, Commercial Agricuture & Resilient Liveioods Enhancement Programme !
Step 6 : Select the Sub Authorization and then click on the Login
@ OPM - Monitoring & Evaluation X 4= b = a hd
€« » C & carleporg o & = i ‘E‘ H
e L Enhancement Program (CARLEP) Investing in rural pecple Al

Ministry of Agriculture and Forests

Menitering & Evalution Portal (M&E Portal)

[T — _

ey 4
Commeinl dyiecs  Beibust rnmibeds 1 [FAD

Username

[ KingarinBB@orneil com N
MEE Portal L 4
2 Youtube }a Password _
Tutorial

PDF o

Agency

Manual - Download PDF | Lhuantse -

Sub Authorization

| SUD AuhOnZien w

Sub Authorization

Agency (admin)

Agency Apficulture officer

Agency Livestod offices

Agency Agriculture User F
- Agency Lveslock Use______ =

© 2020. All Rights Reserved, Commercial Agriculiure & Resilient Livelihoods Enhancement Programme

Authorization type — Agency Extension Officer select Agency Agriculture user/Agency Livestock us
Authorization

Authorization type — For Agency Agriculture/Livestock officer, select Agency Agriculture Officer /
Agency Livestock Officer as Authorization.
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For the first time login in the M&E Portal by users, it will directly prompt to my User Account
interface to change and update the information as per user desire. Elese click on the user account
button to change the password and update.

OPM - Monitering & Evaluation X -
] + W a *

€ —» C | & carleporg/admins/edit-profile o a @ w @

OPM - Monitoring & Evaluati Ay Account

Report

User Type Name - Phone Numbaer -
Agency Kinga Rinzin 71335514

Email Address. Password Confirm Password
kingarin8igmail com = 1

Update

I

© 2020. All Rights Reserved. Commercial Agriculiure & Resilient Livelihoods Enhancement Programme

e - s - oo
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Guidelines for General Agency officer for AWPB Module/Feature
How to add new AWPB PLAN?
To initiate AWPB PLAN follow the steps below;

1. Click on Enter tab and select AWPB module.
11. Select Add new AWBP button.

111. Click on the Add NEW AWPB button in the List of AWPB window to create
new AWPB form.

€ 5 C @ carleporg/miybs a & r @
Entry
SINo.  Financial Year Agency Sector Component Activity Total Budget Status  Action
1 2022.2023 oPM Management Component 4 Others 0.3 (M) m BHE e
(Travelsinterned Telephorne)
2 2021-2022 ARDC Wengkhar Agriculture Component 1 Vegetable seed packaging 1 (M} m HE=
equipment for NSC Yangtse
3 2022-2023 RAMCO Mongar Marketing Companent 2 Supportio 0.5 (M) m el B3
AggregatorsTraders
4 2022-2023 ARDC Wengkhar Agriculture Companent 1 Pipesd irigation network in 0.85 (M) m Ef=
dryland/Dryland lrrigation
3 2022-2023 Trashi Yangtse Livestack Companent 2 Construction of Milk Chilling 1 (M) m BEf=e
Centre (MCC)
L] 2022-2023 Trashi Yangtse Livestock Companent 1 Promotion of Pakchong/Fodder  0.18 (M) m Ef=®
Trees & Legumincas Fodder
P Fren —_— —
M ABAA AN Aimkan Anenpyad. Commercial Agriculture & Reslient Livelihoods Enhancement Programme
hitps:/icarlep.org/meybs

iv.  Fill up all the fields in the ADD NEW AWPB Purpose window. All the red *
fields are mandatory.

Note: -
- Sub Activities (Max 500 words)

- Collaborator - In case of Collaborator, user can select more that one collaborator by
simultaneously pressing the ctrl key and clicking on types of collaborators

Location Lead

Procurement PP Mothod PP Roview

Procurement ltems AWPEB PP Code

CARLEPAH/GSI20213007/8980
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- Source of Financing tab
By clicking on the Source of Financing tab, user can either add by clicking on Append
New Row button or delete by clicking Remove Row button

SHOW SOURCE OF FINANCING

Append New Row | Remove Row

Submit

1 2020. All Rights Reserved. Commercial Agriculiure & Resilient Livelihoods Enhancement Programme

- Procument label
In this case if the user select the procument label ‘Yes’ PP method and PP review lable
become active vice versa.

Procuremaent PP Mothod PP Roview

No - Salect PP Mathod - Salect PP Review -

Yoz AWPE PP Coda
CARLEP/LH/GSIZ021 30078980

AWPB Form/Report accessibility by Authorization Type.
as per the Admin Permission.

*Access to AWPB module by Agency Officer — Dzongkhag DAO, DLO, ARDC,
RAMCO, RLDC.

*Access to AWPB module by Agency Users — Extension officer

Accessibility Status - Accessibility Status - L
SiNa Module, Authorized by Admin Unauthorized by Admin Authorization Remarks
Eeatures type
Edit/Update | view | Delete | Edit/Update | view | Delete
Yes Yes Yes No Yes No OPM Officer
System Authorization
1 Progress Agency for the accessibility of
Report Yes Yes Yes No Yes No Officer/Super the module and the
Admin feature are usually
given by the Project
No Yes No No Yes No Agency User Director.
Yes Yes Yes No Yes No OPM Officer In AWPB Report there
AWPB Yo will be no option for
2 Reports & Yes Yes Yes No Yes No Officer/Super cditiopdate c!elet‘e for
g Admin any authorization
Queries bt
No No No No No No Agency User
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Guidelines for Agency officer for Progress Report Module/Feature

Note: - Progress Report should be assign by the Agency officer to their respective
Agency users by the authenticate Email Address as per their FY plan proposal.

To initiate Progress Report, follow the steps below;

II.

I1I.

Click on Enter Menu and select Progress Report.
Select Add new Progress Report.

M Inbox (505) - kingarinB8@gmail: X @ OFM - Monitoring & Evaluation X G Google x| o+ b = g =

€ =+ C & carleporg/progressreports Q& &g % q‘ z

[ OPM - Monitoring & Evaluation Portal

Master

AWFB

$! No. Financial Year Sactor Activity Type of Report Status View AWPE Action

1 2022-2023 Livesiock Enterprise Development == =3 [ v | Eie
2 20222023 Livesiock Enlerpeise Development m m m Fie
sl e e e = oee
4 2022-2023 Livestock :mm of PakehonFodder Trees & Legumincus [l n Fie
5 2022.2023 Livesioek \Winter todder demonstration & seed supply m m n Fie
[ 20212022 Agriculture Production support-seeds m m Fie
7 2021-2022 Agriculture Production support-seeds m m m el B3
B 20212022 Livesiock Improved dairy shed m m m =
8 2021-2022 Agriculture. Production suppor-seeds m m n el 3

m&f}}:’;l‘;;::;; ;‘g‘lz;;_l—o‘m"‘;;-m«dalnﬂmue & Resilient Liveihoods Enhancement Programme
@ HoupoDacoan & A e 00

Fill up all the fields in the Add a Progress Report Purpose window. All the red *

fields are mandatory.
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M Inbox (505) - kingarinB8@gmail: X @ OFM - Monitoring & Evaluation X G Google x| o+ W = g =
< -+ C | @ carleporg/progress-reports/add a g i ﬁ z
OPM - Monitoring & Evaluation Portal aSettings  &UserAccount &My Account - Logout

Report

Add a New Progre: Progress Reports List  + Add New Progress Report

Search Awpb Code (Financial Year) Search Awpb Code (Sector) Search Awpb Code (Agency) Search Awpb Code [Activity)

2022-2023 w| | Livestock v | Lhssnse v Enterpriss Divsicpmont

Awpb Code

NstockiP072 200500y of yogurt CUlER0221TOTIDI241/1824

S 1T "
- Select Sector - Seloct Actvity - Select Indicator v

Soloct Fir

Sub Activity Sub Activity Detalls Dzongkhag -
Sslect Dzongkhag v
# “
Proposed GQuantity Proposed HH Proposed Male Proposed Female Proposed Budget (In Million)
0.000 0 0 o 0.000
Remark

© 2020. All Rights Reserved, Commercial Agriculiure & Resilient Livelioods Enhancemnent Programme

E Houvoadcoamu & A @GS 0

IV. Click on the Submit button.

M Inbox (505) - kingarinB8@gmail. X ) OPM - Monitoring & Evalustion X G Google x| + S = a ®
€ > C | & carleporg/progress-reports/add e & W ‘:‘ 2
arcsal Emennse Sedect Dzongkhag -
“ o~
Proposed Quantity Proposed HH Proposed Male Proposed Female Proposed Budget (In Million)
0 120 ] &0 a7
Remark
&
Search Emall {Sector) Search Emall {Agency)
wstock ~| | Lhuentse v
%

© 2020 All Rights Reserved, Commercial Agriculiure & Resilient Liveifoods Enhancement Programme:

1 HooaLenand AE e 000

Note:- Before submitting the progress report, the Agency users should verified that
they had correctly redirected there Progress Report plan with their authenticate email
address as per their proposed plan for the FY year. For instant:- Agency user (kurtoe
Geog- against Email ID — kingarin88(@gmail.com)
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Guidelines for Agency users (Extension Officer)

To initiate Monitoring and Evalution Portal by Agency User.

1. Enter the login credential i.e Username and Paswword.

@ OPM - Monitoring & Evaluation X 4= b4 a hd
€« » C | & carleporg o & = i “
Ry g asuR AR A
A Saprsampedargrn) ¥
) Commercial Agriculture & Resilient Livelihoods JJLIFAD
- 4 Enhancement Program (CARLEP) nvesting in rural people

Ministry of Agriculture and Forests

Monitoring & Evalution Portal (M&E Portal)

Usamame

agencyusenestfigmai com -
J =

PDF

o il @ Youtube

Tutorial

Authorization

Progect Director

Project Drecior
Super Amin
T
Manual - Download PDF OPN Officar

© 2020. All Rights Reserved. Commercial Agriculiure & Resilient Liveihoods Enhancement Programme

28'C

st HPuoaLecasnadad: ~o P e 00
ii. Select the Authorization as Agency.
@ OPM - Monitoring & Evalustion X & W = a *
€« > C & carleporg o 8 2 ‘.‘
EXg Ngararaansum A Ra
ST

Commercial Agriculture & Resilient Livelihoods JL IFAD
' Enhancement Program (CARLEP)

Ministry of Agriculture and Forests

Investing in rural people

Monitoring & Evalution Portal (M&E Portal)

[ re—————

O PR =~ T
3 T s RAy " oo

Usarmame

agencyusedesi@omad com &
) =

PDF o= a |

Authorization

o O Yuﬁfuhe :
=== Tutoria

| Project Director -

Project Dweclor
Super Admin
IcT
Manual - Download PDF DENL D

© 2020, All Rights Reserved. Commercial Agriculture & Resilient Livelihoods Enhancement Programme

28'C

K Mostly sunny s o O _- ~ L - ? @ g f‘ P ~@ 0 eaw 000
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iii. Select you own Agency Name (For example - Lhuentse)

@ OPM - Monitaring & Evaluation X =4

€« + C @ carleporg

Enhancement Program (CARLEP)

/b Ministry of Agriculture and Forests

Monitoring & Evalution Portal (M&E Portal)

IS

PDF

Manual - Download PDF

& 2020. All Rights Reserved, Commercial Agriculiure & Resilient Livelioods Enhancemnent Programme:

5 HDLQ'—QG@!@@@Q{- Am Y RN 0 ®

= Mostly sunny

Investing in rural people

Username

agencyusenesiBomal com -
Password

e a
Authorization

Agency v
Agency

Salect Agancy -

Salect Agency
ARDC Wengichar

Mongar
OoPM
Pamagatshel
RAMCO Mongar
RLDC Kanghing
Samdrup Jongkhar
Trashi Yangtse
Trashugang

47

iv. Select the authorization type as either Agency agriculture user/ Agency livestock user.

@ OPM -Monitoring & Evaluation %X 4=
€ —» C & carleporg
oo Enhancement Program (CARLEP)
e Ministry of Agriculture and Forests

Monitering & Evalution Portal (M&E Portal)

1

PDF

Manual - Download PDF

© 2020. All Rights Reserved, Commercial Agriculiure & Resilient Livelioods Enhancement Programme:

i HDLQ'—QG@!@@@Q‘: Al PN @

= Mastly sunny

Investing in rural people

Usermname

agencywsenesiibomal com -

Password

Authorization
Agency -

Agency

Lhusantse “

Sub Authorization

Sub Authonzation -

“Sub Authorzation
Agancy (admin)

Agency Agriculture olficer
Agency Livesio offices

Agency Apriculture Liser
Agency Ligsiock Usat

147
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v. Click on the login button.

@ OPM - Monitering & Evalustion X 4 L = a *
€ > C | & carleporg o @ g “ z
Y 3 P . -
e T
Monitoring & Evalution Portal (M&E Portal)
EEET
Usermame
apencywsenestiomail com &
% Password
e a
PDF S :
[ Aoons -
Agency
Manual - Download PDF l Lhusantse -
Sub Authorization
| Agency Livestock Uiser -
© 2020, All Rights Reserved, Commercial Agriculture & Resilient Liveiihoods Enhancement Programme

C i HovoaLecasmadad ~o P eew l0

-The Agency user redirect to the respective agency AWPB list window as default where they can
view the list of the porposed plan for the agency as per the required Fiscal year.

@ OPM - Monitering & Evalustion X == w - a *
€« » C | & carleporg/mrybs Q & q‘ i
OPM - Monitoring & Evaluation Portal

Master Entry Report

List Of AWPBS

SINo.  Financial Year Agency Sector Component Activity Total Budget. Status  Action

1 2022-2023 Lhuentse Livestock Compenent 1 Winier focder demonstration & 0,22 (M) @
seed supply

2 20222023 Lhuentse Livestock Component 1 Promotion of PakchongFodder 0,35 (M) @

=
B
=
= -
=
=
=
=

Tiees & Leguminous Fodder

a3 2022-2023 Lhuentse Livestock Component 2 Bulk chiliers & other equipment 017 (M)
(Butter churner, cream
separator, milk can, LNZ

Container)
4 2022-2023 Lhuentse Livestock Component 2 Enterprise Development 0.7 (M)
5 2022-2023 Lhuentse Livestock Component 1 Construction of blogas 0.18 (M) [ =
[} 2022-2023 Lhuentse Livestock Gomponent 1 Supply of chalf cufler 0.3 (M) @
x 2022-2023 Lhuentse Livestock Component 1 Supply of improved cattle 4.48 (M) =
breed
8 2022.2023 Lhuentse Livestock Component 3 Sector cordination meeting 0.14 (M) @

© 2020. All Rights Reserved. Commercial Agriculiure & Resilient Liveihoods Enhancement Programme

L ety HPouoaLeanadaPs ~o w00
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Forgot Password:-

1. To reset password please click on the forgot password link in the login interface.

OPM - Monitering & Evaluatio Ed -
" i v 8 x

€ > C | & carleporg o @ g ‘ie z

A g g adarsum AR s
) s
Commercial Agriculture & Resilient Livelihoods JJ_LIFAD
: Enhancement Program (CARLEP) Investing in rural people

Ministry of Agriculture and Forests

Monitoring & Evalution Portal (M&E Portal)

.

= =
agencyusenesigmai com -

“M&E Portal™

[=]. ° Youtube }..—J Password

Sl Tutovial g 1« 1 [ a
™ PDF Ausharization
! Progact Director -
Login
Manual - Download PDF
[

£ AN AN Miaits Pasas s ~amenercial Agricuiure & Resilient Liveihoods Enhancement Programme
hitps://carlep.org/admins forgot

ii. Enter the registered email address to reset your password and then click on submit button.

@ OPM - Monitering & Evalustion X == W - a b4
€ - C | & carlep.org/admins/forgot e & T q‘ ]
ExAgigarm e Aasrla)

=Y Sy
%) Commercial Agriculture & Resilient Livelihoods JJLIFAD
& Enhancement Program (CARLEP) Inveating in rural people

Ministry of Agriculture and Forests

Monitoring & Evalution Portal (M&E Portal)

Usemame

KingarninaBiomail com &

© 2020. ANl Rights Reserved, Commercial Agriculture & Resilient Livelioods Enhancement Programme

Note:- The system will automitically generate the new passwrod to your email box.
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How to add Progress Report data -Agency users (Extension Officer)

To initiate the Progress Report data-
1. Click on the Entry menu/tab and then click on the Progress Report button.

@ OPM - Monitering & Evaluation X 4 v - a8 x

& > C & carleporg/mybs a & r @

OPM - Monitoring & Evaluation Portal

Master

Entry

2022-2023

List Of AWPBS

SINo.  Financial Year Agency Sector Companent Activity Total Budget Status  Action

1 20222023 Lhuentse Livestock Compenent 1 Winter fodder demonstration & 0.2 (M) @
seed supply

2 2022-2023 Lhuentse Livestock Component 1 Promotion of PakchongFodder 0,35 (M) @

Trees & Leguminous Fodder

3 20222023 Lhuentse Livestock Component 2 Bulk chiiers & other equipment  0.17 (M)
(Butier chumer, cream
separator, milk can, LN2

L]

Conlainer)
4 2022-2023 Lhuentse Livestock Component 2 Enterprise Development 0.7 (M)
5 2022-2023 Lhuentse Livestock Component 1 Construction of blogas 0.18 (M) [y =
[:] 2022-2023 Lhuentse Livestock Componert 1 Supply of chall cutier 0.3(M) @
T 2022-2023 Lhuentse Livestock Component 1 Supply of Improved cattle 4.48 (M) =
breed
] 2022.2023 Lhuentse Livesiock Component 3 Sacior cordination meeting 0.14 (M) @

B ANGA A Minda Rasanind Pesmarcial Agricultire & Resilient Liveihoods Enhancement Programme
httpe:/fearlep.araprogress-reparts -

HOoLOD=2DPCaBACALu o2 eow 2

ii. A list of progress report that agency user had proposed for the particular fiscal year will be listed.

@ OPM -Monitoring & Evaluation X 4= v - a ¥

<« ' & carlep.org/progress-reports Qe & @

OPM - Monitoring & Evaluation Portal &My Account

Master Entry Report

List Of Progress Reports

8 No. Financial Year Sector Activity Type of Report Status View AWPE Action

1 2002-2023 Livesiock Enterpeise Development m m n B
2 20222023 Livesiock Builk chillers & other equipment (Butter churner, m m n B

cream separator, milk can, LN2 Container)

3 2022.2023 Livesiock Promotion of Pakchong/Fodder Trees & Leguminous m m m (o)

Fodder

£ X T

© 2020. All Rights Reserved, Commercial Agriculiure & Resilient Livelioods Enhancement Programme:

BOouoaLLesasadaPs ~o e 20

Note: If the agency user has not updated the progress report list, “the type of report” indicates in red
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color as show below.

@ OPM - Monitering & Evaluation X 4 v - a8 x

€ 3> C | & carleporg/progress-reports e & & q‘ H

OPM - Monitoring & Evaluation Portal

Master Entry

List Of Progress Reports
SINo.  Financial Year sector Activity Type of Report Status. View AWPE Action
1 2002-2023 Livesiock Enterpeise Development m m m B
2 2022-202% Livesiock Bulk chillers & other equipment (Butter churner, m m m B e

cream separator, milk can, LN2 Container)

3 2022-2023 Livesiock Promotion of Pakenong/Fodder Trees & Leguminous m m m o e

Fodder

=0 B B D D S ) S T L

2020 All Rights Reserved. Commercial Agriculture & Resilient Livelioods Enhancemnent Programme

'idat:scﬂysunny Mo O -? 2e @ - g gg f‘ LY, ~ @ P sam 270

iii. Click on the Edit button to add Progress report and click on the View button to view the progress
report details.

Edit Mode screen 1 ..... continued from screen 2
@ OPM - Monitering & Evalustion X 4= " - o x
<« C' | & corlep.org/progress-reports/edit/18 g 2 ql H
OPM - Monitoring & Evaluation Portal &My Account Logout
Entry Report
Add a New Prog
Financial Year - Sector - Activity
2022-2023 - Livestock - Bulk chllers & ofher equipment (Buller chumes, croamn separlor, Mk ~
Sub Activity Sub Activity Details Indicator - Dzongkhag -
P s Mo of sat v| | Lwentse =
£ &
Proposed Quantity - Proposed HH - Proposed Male Proposed Female Proposed Budget (In Million)
2 » 17 21 017
Remark
B
#“
Trtnl Head Suimntine . Tl Head WU Tl Head Mals . TFrtal Hiead Eamaln . Trtal M Al Gehamae Trtal Evnancar (In Midan -
© 2020. All Rights Reserved, Commercial Agriculiure & Resilient Liveihoods Enhancement Programme |

e BOouoDaLLecsasdadads ~o e 20
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Edit Mode screen 2

€ > C | @ carleporg/progress-reports/edit/18 a 2 & @ :
Remark
“
Total Used Guantity - Total Used HH - Total Used Male - Totad Used Female « Total No. of Scheme - Total Expenses (In Milllon) -
0000 0 0 0 0 0000
Edit Color

No -

N
ADD BENEFICIARY FIRST QUARTER ADD CSV FIRST QUARTER
ADD BENEFICIARY SECOND QUARTER ADD CSV SECOND QUARTER
ADD BENEFICIARY THIRD QUARTER ADD CSV THIRD QUARTER

ADD BENEFICIARY FOURTH QUARTER ADD CSV FOURTH QUARTER

& 2000, NI_RagHuﬂmmd. Commercial Agriculture & Resilient Livelihocds Enhancement Programme

javascriptvoid(
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View Mode Screen.

@ OPM - Monitering & Evalustion = X 4= L = o

15 o & radan amninenorecs-renartc el R Qa @ # ﬁ
Wl N x

OPM (1) Pagse Record G Stop Record =] Add Comment 8 - Ay Account - Logout

Financial Year Sector Activity
20222023 Livestock Bulk chillers & ofher equipment (Butter chumer,
cream separator, milk can, LNZ Container)
Sub Activity Sub Activity Detalls. Indicator Dzongkhag
Purchase of dalry equipment No. of set Lhuentse
Proposed Quantity Proposed HH Proposed Male Proposed Female Proposed Budget (In Million)
2,000 36 17 21 0.170
Remark.
Total Used Quantity Total Used HH Total Used Male Total Used Female Total Ho. of Scheme Total Expenses (In Million)
0.000 o 0 0 0.000

BENEFICIARY FIRST QUARTER

Actual Quantity Actual HH Actual Male Actual Femnale Actual No. of Scheme Actual Expenses (In Millien)
0.000 0 o L] L] 0.000

REMEEICIARY SESMKMN OLIARTER
© 2020. All Rights Reserved. Commercial Agriculire & Resilient Liveiifiocds Enhancement Programme

G Houoadcaadadu ~o om0




Monitoring & Evalution Portal Guidelines 2021

Adding beneficiary list in Progress Report.

As per the convienet and user friendly for the end-user (Agency user) there are two ways to update
the beneficiary list in the progress report.

@ OPM - Moniteding & Evalustion X 4 L = a *
€ - C & carleporg/progress-reports/edit/18 RN - 4 Q H
Remark i
£
Total Used Quantity - Total Used HH - Total Used Male - Total Used Female - Total No. of Scheme - Total Expenses (In Million) -
a0 0 1o 0 0 | [ooo0
Edit Color - .

e -

Ly
ADD BENEFICIARY FIRST QUARTER ADD CSV FIRST QUARTER
ADD BENEFICIARY SECOND QUARTER ADD CSV SECOND QUARTER
ADD BENEFICIARY THIRD QUARTER ADD CSV THIRD QUARTER

ADD BEMNEFICIARY FOURTH QUARTER ADD CSV FOURTH QUARTER

® 2020, ANl Riohts Reserved. Commercial Agriculiure & Resilient Livelihoods Enhancement Programme
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Manual Updation of Beneficiary list in Progress Report Quaterly.

i. Click on the add beneficary as per your quaterly report..

@ OPM - Moniteding & Evalustion = X 4= b = (=] »
€ 3+ C & carleporg/progress-reports/edit/20 a = & ﬁ H
s =
No A

ADD BENEFICIARY FIRST QUARTER ADD CSV FIRST QUARTER

Actual Quantity Actual HH Actual Make Actual Female Actual No. of Schems Actual Expenses (In Million)

100,000 1 1 1 20 o

Notice: If you delete any record from the list then press the submit button in order to update the record.

Kutoed  ~ | Jo-10-35

Append New Fow | Remove Row

ADD BENEFICIARY SECOND QUARTER OND QUARTER
ADD BENEFICIARY THIRD QUARTER ADD CSV THIRD QUARTER

© 2020. All Rights Reserved. Commercial Agriculiure & Resilient Liveihoods Enhancement Programme
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Note: Fill up all the fields in the “Add new progress report” window.
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- User can either add row by clicking on Append New Row button or delete by selecting or clicking
on checked box of the row that to be delete & then click on Remove Row button as shown

Actual Quantity Actual HH Actual Male Actual Female Actual No. of Scheme Actual Expenses (In Million)

400.000 2 1 1 30 o

Notice: If you delete any record from the list then press the submit button in order to update the record.

kinga Rinzin Male v | umpey Kurtoed v | Ja-10-36 Supply of seadings 100 20 Received 5]

| Sanam Yeshi Female | Dumkhar Hurtoed | Ja-40-36 [ Supply of Seediings 00 | 10 [ Recaved ]
. Select Cen  ~ | Select - . . J
Append New Row | Remove Row

[ View Pogress Repo

CSV Updation of Beneficiary list in Progress Report quaterly.

A CSV is a comma-separated values file, which allows data to be saved in a tabular format. In this case
a pre-format excel file is made in .csv extension. Below is the format pricise format.

UGYEN RINZIN M THUENPEY 6 CHHA-4-58 |Supply of Seeds 2 1 Received
PELDEN E DUNGKAR 6 CHHA-4-58 [Supply of Seeds 3 2 Received
SANGAY KEEBA F DUNGKAR 6 CHHA-4-100 |Supply of Seeds 2 1 Received
GYELTSHEN M DUNGKAR 6 CHHA-4-103 |Supply of Seeds 3 2 Received
RINCHEN F DUNGKAR 6 CHHA-4-104 |Supply of Seeds 2 1 Received
YANGZOM F DUNGKAR 6 CHHA-4-105 [Supply of Seeds 3 2 Received
MELAM TSHERING  |M DUNGKAR 6 CHHA-4-107 |Supply of Seeds 2 1 Received
NMINJUR DEMA F DUNGKAR 6 CHHA-4-109 |Supply of Seeds 3 2 Received

Note:- The file name should be saved in .csv extension
For example. Beneficiarylist.csv not as Beneficiarylist.xIsx

In the above Pre-define .csv by the end-user or the client, we may notice that under Geog
column, the name of geog is assinged as numerical value not as a text.

For instant : Geog - 6 . In this case 6 indicate kurtoe geog under Lhuentse Dzonkhag. This

is due to the techinical netique. For other registered Geogs in M&E Portal, system had
automically generated mumerical value againist the geog. Therefore all the end-user/client
must enter the numerical value against the repective geog as shown below while pre-defining
the .csv benificiay list as following.

Click on the link to Find the Geog-ID (numerical value) by agency wise
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How to add and upload .csv file in the Progress Report.

1. Click on the add CSV quaterely.

&
%
2

€ 3 C | @ carleporg/progress-reports/edit/20 Q

Mo -

ADD BEMNEFICIARY FIRST QUARTER ADD (LS&FIHST QUARTER

Actual Quantity Actual HH Actual Male Actual Female Actual No. of Scheme Actual Expenses (in Million)
400,000 2 1 1 [ 2 o

Notice: If you debete any record from the list then press the submit button in order to update the recard.

knga Funzn Walo ~ | Dumpey Ruroed  + | Ja-10-35 Supply of seedings. 100 20 Recerved (]

Sonam Yeshi Fomaly ~ | Cramihar Kurtoed  ~ | Jo-40-38 Supply of Seodings 00 w0 Recarved (1

Append New Row | Remove Row

View Progress Report
ADD BENEFICIARY SECOND QUARTER ADD CSV SECOND QUARTER

ADD BENEFICIARY THIRD QUARTER ADD CSV THIRD QUARTER
ADD BENEFICIARY FOURTH QUARTER ADD CSV FOURTH QUARTER

s eaiep ora/fist-quartersiodar20 o Parcunure & Resilient Livehoods Enhancemert Programene -

ii. Click on the upload file and select the pre-define .csv file from the computer that had been stored
and select then submit button.

€ < X @ carleporg/irst-quarters/add/20 a @ & @

OPM - Monitoring & Evaluation Portal &My Account Logout

Master Report

Progress Reports List

Add First Quarter -
["j Choase Fil | kurioa beneficiary st csv

After the .csv file get upload the beneficiary list will be listed as per you quaterly selection.

€ » C | & carleporg/progress-reports/edit/20 T - 4 « H

The first quarter has been saved.

The first quarter has been saved.

GYELTSHEN Maia ~ | DuNGKAR Kurtoed [ CHHA-4-103 Supply of Seads. 3 2 Received (]
RINCHEN Fomale ~ | DunGKAR Kurtoed | CHMA-4-104 Supply of Seods 2 1 Recarved 1]
YANGZOM Fomal ~ | cunekan Kutosd | CHHA-4-105 Supply of Ssets 3 2 Recarved 1
MELAM TSHERING Mala « | DunGkar Kutoed | CHHA-4-107 Supply of Seads 2 1 Recerved (1
NMINJUR DEMA Fomale | DUNGKAR Kurtoed [ CHHA-4-100 Supply of Seads 3 2 Recarved (1
TANDIN LHAMO Fomalo | DunGKar Kurtoed | CHHA-4-11D Supply of Seads 2 1 Recarved 8
RAMGAY TSHOMO Female | DUNGKAR Kutoed [ CHHA-4-111 Supply of Seads 3 2 Recarved 8
YESHI Female « | DunGKaR Kuoad | CHHA4118 Supply of Seats z 1 Recarvod ]
SOMAM YANGZOM Fomale « | DunGKaR Kuroed [ CHHA-4-121 Supply of Seeds 3 2 Recerved 8
TSHERING WANGMO Fomak ~ | DUNGKAR ruroed | crnfarze Supply of Seads z 1 Recarved ]
DEMA LHAMO Fomak | DUNGKAR Kutosd | CHHA-4-126 Supply of Seats 3 2 Recarved &
GYELTSHEN LA Mala w | DUNGKAR Kurtoed v | CHHA-4-132 Supply of Seeds 2 1 Recaived (]

Append New Row | Remove Row

View Progress Report
ADD BENEFICIARY SECOND QUARTER ADD CSV SECOND QUARTER
© 2020. All Rights Reserved, \g Resilient Frogramme
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